


 

 
 

 

 

 
 

 
    

 

 
 

 

 
 

 
 

 
  
  

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

 
 

STEP1   

 

  

  

 web  

2 

4 

6 

STEP2    

 

                          

                  

                                

                             

8 

10 

12 

14 

STEP3    

 

                         

                           

10                             

16 

18 

20 

STEP4    

 

11     

12                  

13                             

14                                   

15                                  

22 

24 

26 

28 

30 

STEP5    

 16                             32 

 
Word PowerPoint                          

 
                                               

                                

34 
38 
39 
40 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
     
     

 

  

 

STEP1  

web

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

      

     

    

     

    

  

    

  

    

 web  

 

web  

 

 

 



 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
     
     

STEP1  

  

 

 
 

  

   
 

 
 

   
   

20    

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

  

 

 

 
 

     
   

     
   

  
 

  
   

 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
    web  
     

… 

STEP1  

 web  

 

 

 

 

 

 

 
 

 

 
 

 
 
 

 

 
000-0000 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

web  

 

 

 

 

 

web
 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
     
     

 

  

 

 

 

 

 
 2019 12 24 ( ) 

19 21  

 

 

 2 2020 24 ( )19 21  

  

  

 4170  

  

 

 045  

  

 

 

 

 

   

   2019 12 24 ( )19 21               

  

 

2  

2020 24 ( )19 21  

  

 

4170  

30  

 

   

  045  

  

STEP2  

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 
 

 

 

 
 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
     
     

 

STEP2  

  

Word PowerPoint

Word
 

 
 

 

00:00 00:00 

 

 
 

00:00  
00-0000-0000 

 

 
 

 

00:00 00:00 

 

 
 

00:00  
00-0000-0000 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 
 

 

1

 

 

 

 

 

 

 

 



 
 

 

 

  
 

   
 

 

  

 

 

 

 

 

 

 

 

 

 

 

  

 
     
      
 

 

 
 

  
 

 
 

 

STEP2  

  

 

 
 

 
  Ctrl  

 
  
   

PowerPoint
 

 

Ctrl

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
1  

 

  

 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

  

  

  
 

 
     
    

 

STEP2  

  

 

 

   

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3  

 

   JR Suica  
     

  

    
     

 

    
     

 

 

 

 
 

 

 

 
 

 



 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
     
     

 

STEP3  

  

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

1  

 

 

 

 

 

1  

 

 

 

 

 

 

 

 

 



 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
     
     

 

 

 

 

 

STEP3  

  

web
1/3

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

   

  



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
     
     

 

STEP3  

10  

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
   
    
 

  
   
    
     
   
    

 

 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 
     
     
     

 

STEP4  

11  

 

 

 

1.2 1.8  

 

  

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

Word
< >  

 
 

 

 

 
 

 

 

 

  

 

 

 
 

 
 

 
 

 

  



 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
    3  
     

 

STEP4  

12  

1

 

 

 

  
 

                 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

in  

 
 

in  

 
Microsoft Office Word PowerPoint B

 

 

 

 



 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
     
    1 2  
     

 

STEP4  

13  

2  

 

2

 

\1,500   vol.2  30     5  
5/ 9 10      

 

 
 3  

  123   123   123   123 

  123  123  123  123 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

ONLINE CAMP 
ONLINE CAMP 

  
 

 
  

 
 

  

10
Autumn Outdoor Festival

online
 

Century  
Century  

10
Autumn Outdoor Festival

online
 

  Arial  

   

                                    

   
 

 
  

  

 

 
 

 

1/2
 

Word

 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

   
                 
                 
                 

 
     
     
     

 

STEP4  

14  

 
 

     

 12 8  2  
 

 

 12 20  0 1   

 12 22    

     

 12 8  2  
 

 

 12 20  0 1  
 

 12 22    

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

  

 

 

 

 

     

 12/8  2   

 

 12/15  2 2 6  

 12/22  2 6 3  

 
12/7  1 6  

 

12/14  7 1   

     

 12/8  2  

 

 12/15  2 2 6  

 12/22  2 6 3  

 
12/7  1 6  

 

12/14  7 1   

  
   

 

  



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
     
     

 

STEP4  

15  

 

 

 

Word PowerPoint

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

  
  
  
  
  
  

 

 
 

 
 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
     
     
     

STEP5  

16  

 

 
web Google

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

    



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

1  

!  Word/PowerPoint  

Tips2   

Word  
 

    
   
     (   )  
    
   

( ) 

   

  

    
    

( ) 

   

  

  

( ) ( )  

  

  

  

 

 

  

Tips1  Word  

 
 

 
 

 
 
 
 
 
 
 

 
 

 
  

 
 
 

      

      

      

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tips3  ” ”  

 
PowerPoint shift

 
 
 
 
 
 
 
 

 
    

Tips4   

 
   
   
   

  
Tips5  

 
 
 

 
 

 

 
 
 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Tips6   

2

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ctrl   
 

 

 

 

 

 

 

 

Tips5   

Word
 

  
   

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tips7   

 
 
 
 
 
 
 
 
 
 

  
 

 
 

 

 

Tips8   

 
 

 
 

 
 
 

 
 

 
  

  
 

  
  
       
     
 Alt  
   

  
 

 

Tips9   Ctrl + Z  

Ctrl Z
Word  

 
Ctrl+Z  

 



 
 

 

 

  
 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

2016 \1,980 

 
http//tsutawarudesign.com  
 

2005 \1,900 

 
 

2013 \972 

 
 

DTP&  
DTP-WORLD \4,000 
PC

 
 

  77  
2010 \1,300 

77
1 2015 

\864  
 

2017 \946 

SNS  
 

  2020 \902 
18

2015  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

2018 \1,800 
 

Office  
2020 \1,900 

 
2021 \2,200 

 
2019 \1,500 

 
2016 \1,800 

 
 

2020 \1,400 
 

2020 \1,600 

   

  

 
 

 
 

  

 
 

  

 

 
  

 
 



 
 

 

 

  
 

   
 

 

 
     

 
 
 

R1     

30  ing 111   

29    

27    

26   CD-ROM 

web 
 
 
 
 

29   

28 
 
 

  
 

25  
  

 

24  
 

  

23  
 

 

22  
 

 

21  
JL( )×I( ) 

 JL  

18  
  

 

17  
   

 

16  
 

 

15   

 

web
 

  
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
   

         
       
         ( ) 

      
 

   
 

   
    220-0044  
    TEL 045-263-4466   FAX045-242-8190 

 
 




	00表紙
	01ヒント集本編
	02裏表紙

